Rater Introduction Email Template
Dear [RATER]:

[Company Name] is committed to developing our leadership capacity, and we need your help to launch our new Everything DiSC 363® for Leaders initiative. [Leader Name] has been selected to be part of 363, and we’d like you to provide feedback on [his/her] performance as a leader.
Many leadership development programs use 360° assessments, which ask a leader’s manager, peers, and direct reports to rate the leader’s effectiveness. Rating other people can be stressful, and we chose Everything DiSC 363 for Leaders because it’s different. As a 363 rater, you’ll enjoy a streamlined experience. Rest assured that all of the feedback that [Leader Name] receives will be anonymous, with the exception of the feedback from [his/her] manager. 

On [DATE], you’ll receive an email from [email address] with the subject line, “Request for your input on [Leader Name].” This email will include a link to an online assessment that will take about 20 minutes to complete. Please complete the assessment the same day you receive it, or as soon as possible. 

Your assessment for [Leader Name] will include two parts: a Leadership Behavior section, as well as a Leadership Requests section that asks which leadership practices you’d like to see [Leader Name] do more of. In addition, you’ll have the option to use a selectable comments feature to help you clarify your feedback.

We hope you’re excited to be part of the 363 process. Thank you in advance for completing the assessment—your participation in this program will help strengthen the leadership at [Company Name]. If you have any questions, please don’t hesitate to ask.

Best wishes,

